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Worksheet
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Items highlighted in yellow are tasks for you to complete
Items in Blue italics are help tips

Make a Key Ring

1.
Students are to create a cover page for their  student’s work portfolio.  This will be in MS Word and should use a page border and Word Art with at least two images or clip art.

Students take a digital photo or scanned photo of themself for use on the cover page  and for use on a key ring.

Students can use an image of the school logo and the name of the subject etc
The following needs to be on the cover

1. Your name

2. Subject

3. Class year 

4. The word My Portfolio
5. Current date

Save this file to your portfolio folder

2.
Student now create a mini sized key ring to attach to their school bag.  The key ring should contain 

1. Your name 

2. [image: image7.png]


The digital photo 

3. House

4. Your home address if you wish

MAKING A KEYRING

(Need to purchase 20 keyrings with promotional fob)

1. Make a personalised key ring – Use a digital camera to photograph yourself (use other students) create in Paintshop Pro a miniature picture with your name to fit inside the key ring provided.

2. On the reverse put your phone number and a nice picture – to fit the reverse of the key ring.
Making The Key Ring

SIDE 1

1. Take a photograph of yourself using the digital camera

2. Using Paint Shop Pro save the image to your folder 

3. Open Microsoft Word 

4. From Insert Click on Picture from file

5. Insert your Photograph

6. Click on the picture ONCE ONLY (This selects it) 

7. From Format – Click on Picture
8. Click on the Size tab

9. Deselect lock Aspect Ratio – click in the largest size width or height

10. Make the size 3.3mm

11. Insert a Text Box and Type Your Name (This Must fit 3.3cm wide)

12. Place this over the Photograph 

13. Format the textbox if you want a transparent background Click on Colour and make it NO FILL
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SIDE 2

1. Open Microsoft Word

2. From Insert Click on Picture from File  - 

FINDING THE GRAPHICS FILE

3. From The Shared Students Folder Mars Vol1 

4. Open the folder Technology
5. Open Folder 2004
6. Open Graphics Folder

7. Open Great Scenes folder or any folder with nice pictures in it
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8. Click on the picture ONCE ONLY (This selects it) 

9. From Format – Picture
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10. Click on the Size tab

11. Deselect lock Aspect Ratio – click in the largest size width or height

12. Make the size 3.3mm

Using Text Box type your Phone Number or Mobile number and place this box over the picture    (DO NOT PUT YOUR ADDRESS ON KEYRINGS THAT MAY HOLD YOUR HOUSE KEYS)
Format the box if you want a transparent background Click on Colour and make it NO FILL

Next Task

Task 2 Cross Curricular Activity

You should select a topic from another area of your study i.e. History Geography, Economics and gather information that may be useful to you in learning more about that subject, i.e. use the Library refrence material, CD Rom Educational Series (World Book, Brtannics, Oxford Interactive etc.) and the internet to improve your knowledge of that subject.

You should then provide a document covering the research findings and your final report

YOU MAY USE THIS TO DEVELOP A CURRENT ASSIGNMENT FROM ANOTHER AREA OF STUDY.
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